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Checklist for Required Documents and Supplementary Evidence for Work Permit Application, Work Permit Renewal Application  
and Work Permit Application in lieu of a Foreign Worker 

                     ค!!N@� O@ว�@N�N�O@/@ห1Aออ0CNQ!1@�อ@�@�?�1P 0R/NR O1?"อ!B�@!!@/��ห/@0วN@ Oว0ค!N�O@N/Aอ� ห!O@  _ 

                                             �?NR O1?"อ!B�@!QหOอ0CNOล>� @�@!R O!@//!>ค�>1?ฐ/!!1? Page  1 
A foreign national who has entered or come to resided in the Kingdom without the permission to do so under the Immigration Law, 

but has been granted the permission to reside and work in accordance with the Cabinet Resolution(s). 

 4.1 (N�พ@>�1�?/?Nอ�.@1หล?�ฐ@!) Nอ�2@##?P#@�#@��@#R#"ห#Aอ#@��@#�อ�'#>N#0!O%#@�ออ�QหON�APอQ�O"A%"?%!?/!%�อ�ค%!N@� O@/  
  P "NลAอ�N�?"�อ"N@�N ?"/ (Nอ�2@#ห! อ@"B�O2@!@#"O%&R O)  

  (Only if the foreign national is documented) Identity document issued by a competent Thai authority or by a competent authority 
  in the country of origin. Please choose only one; (expired documents are also acceptable) 
   2 @N%@ห%?�2AอN >%#@� ห#Aอ    
   A copy of passport, or  
   2 @N%@Nอ�2@#Q�OO#%ห%?�2AอN >%#@� ห#Aอ 
   A copy of document in lieu of passport, or 

   2 @N%@ห%?�2Aอ#?&#อ�2"@%>&Bคคล ห#Aอ 
  A copy of certificate of identity, or 

   2 @N%@&?!#(N@%O % ห#Aอ 
  A copy of Border Pass, or 

   2 @N%@&?!#'#>� @!?/ค%�@P�R!N!?2?��@!>R#"#?Pออ�P "�#!�@#'�ค#อ� ห#Aอ 
  A copy of the identification card for a non-Thai national issued by the Department of Provincial Administration , or   

   2 @N%@&?!#'#>� @!?/'#>�@�%ห#AอNอ�2@#อAP%N�APอQ�OQ%�@#"A%"?%!?/!%#?P'#>N#0!O%#@�ออ�QหO ห#Aอ 
  A copy of the identification card or other identity document(s) issued by a competent authority in the foreign national’s country of origin, or 

   Nอ�2@#อAP%............................................................................................................................................................................. 
  Other document(s) 

 4.2  2 @N%@หล?��@%�@#อ%B�@!QหON�O@!@Q%#@�อ@�@�?�# (2 @ห#?&ค%!N@� O@/2?��@!>N/?" %@!) 
A copy of proof showing permission to enter the Kingdom (for Vietnamese nationals) 

 4.3  2 @N%@Q&อ%B�@!# @�@% (2 @ห#?&ค%!N@� O@/�@P�Nค"R O#?&อ%B�@!QหO# @�@% O!N�@#อ%B�@!QหO# @�@%2>Q%2B ล�) 
A copy of work permit (for a foreign national who had been granted the permission to work, but the permission has expired) 

4.4  #C'"N@"�อ�ค%!N@� O@/ �%@  a x b �!. � @%/% ` #C' (#C'"N@"ห%O@!#�R!N2/!ห!/�NหO%ห%O@�? N�%) 
Two 3 x 4 cm. photographs of the foreign national (A clear full-face photograph, wearing no hat) 

 4.5  2 @N%@2?��@�O@�   
   A copy of the employment/hiring contract 

 4.6  2 @N%@หล?��@%�@#"AP%&?��?#@"�APอค/@!!Oอ��@#�O@�O#��@%!N@� O@/!@!!!>ค�>#?�!%!#? 
   A copy of proof documenting submission of the name list of foreign workers the employer wishes to hire in accordance with 
   the cabinet resolution(s) 

 4.7  Q&#?&#อ��อ�(CO'#>�อ&/>�@�?�N/��##!!@!��ห!@"/N@ O/"/>�@�?�N/��##!#?P#?&#อ�/N@ค%!N@� O@/R!NN'O%&Bคคล/>�ล�#>!  
   ห#Aอ!?�>!�ัP%N�ือ%R!N2!'#>�อ& Oล>R!NN'O%P#ค!@!#?P� @ห% R/OQ%���#>##/��@P�ออ�!@!ค/@!Q%!@!#@ ๖b/_  
   (P#คN#AQอ%Q%#>">!> !Nอห#AอQ%#>">'#@��อ@�@#อ?%N'O%#?P#?�N�?"�O�N2?�ค! /?�P#ค#>">!> !Nอ P#คN#O@�O@�Q%#>">'#@��อ@�@# 
   อ?%N'O%#?P#?�N�?"�O�N2?�ค! P#ค!> "@N2�!> QหOP#1 P#ค�>12B#@N#AQอ#?� Oล>P#ค�>�ิล>2Q%#>">#?P a) 
   A certificate from a medical practitioner licensed pursuant to medical professions laws, certifying that the foreign national is not 
  a person of unsound mind or a person who is mentally disturbed or mentally impaired and the applicant also does not have 
  prohibitive diseases as indicated in the Ministerial Regulation issued under Section 64/1 (not being diagnosed with leprosy when 
  showing symptoms or disfigurations that may be deemed repulsive for others, tuberculosis, elephantiasis when showing 
  symptoms that may be deemed repulsive for others, drug addiction, alcoholism and tertiary syphilis) 
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A foreign national who has entered or come to resided in the Kingdom without the permission to do so under the Immigration Law, 

but has been granted the permission to reside and work under the auspices of Cabinet Resolution(s). 

 4.8  �1�?ค!!N@� O@ว� @�@!Q!�>��@1ห1AอN#็!ลC��O@��?Nอ0CN.@0Q!O"?�ค?"OหN���ห/@0วN@ Oว0�@1#1>�?!.?�ค/ 
   For a foreign national who works in a business establishment or is an employee, as defined under the Social Security Law 

   (1)  Nอ�2@#O2 ��@#�@Q%#>N&?"%N'O%(CO'#>�?%!%  
       Document showing proof of registration as an insured person 

   (2)  Nอ�2@#�@## @'#>�?%2B� @��?&2"@%�"@&@ล!@!'#>�@0�#>##/�2@$@#�2B�/N@ O/"�@#!#/�2B� @� 

      Oล>'#>�?%2B� @�O#��@%!N@� O@/ ห#Aอ 
       Document showing health insurance enrollment with a hospital pursuant to the Notification of the Ministry  

of Public Health Concerning Health Check-up and Compulsory Migrant Health Insurance Scheme, or 

     Nอ�2@#�@## @'#>�?%2B� @��?&&#>1?#'#>�?% ?" 
       Document showing health insurance enrollment with an insurance company 

  �1�?ค!!N@� O@ว� @�@!Q!�>��@1ห1AอN#็!ลC��O@��?NR/Nอ0CNQ!"?�ค?"!@/��ห/@0วN@ Oว0�@1#1>�?!.?�ค/   
  For a foreign national who works in or is an employee in a business establishment that does not fall under  
  the definition as stipulated in the Social Security Law 

 ⬜ Nอ�2@#�@## @'#>�?%2B� @��?&2"@%�"@&@ล!@!'#>�@0�#>##/�2@$@#�2B�/N@ O/"�@#!#/�2B� @�Oล>'#>�?%2B� @� 

  O#��@%!N@� O@/ ห#Aอ 
   Document showing health insurance enrollment with a hospital pursuant to the Notification of the Ministry of Public Health  
  Concerning, Health Check-up and Compulsory Migrant Health Insurance Scheme; or 
 ⬜ Nอ�2@#�@## @'#>�?%2B� @��?&&#>1?#'#>�?% ?"  
   Document showing health insurance enrollment with an insurance company 

 4.9  ห%?�2Aอ#?&#อ��@#�O@��อ�(CO�@P��>N'O%%@"�O@�P "#>&BNห!B(ล#?PR!N�O@�&Bคคล2?��@!>R#"# @�@% (O&& &!. b๖) 
   Employment Certification Form filled out by the soon-to-be employer stating the reason for not employing a Thai national (Form WP. 46) 

 4.10  �1�?!@0�O@�N#็!"Bคคล 11/ @ 

   In case the employer is a natural person 
   (1)  2 @N%@Nอ�2@##?P#@�#@��@#ออ�QหON�APอQ�O"A%"?%!?/!%�อ�(CO�@P��>N'O%%@"�O@� ห#Aอ  
     A copy of the soon-to-be employer’s identity document issued by a government agency, or 

     2 @N%@ห%?�2AอN >%#@��อ�(CO�@P��>N'O%%@"�O@� ห#Aอ  
     A copy of the soon-to-be employer’s passport, or 
     2 @N%@Q&2 @ค?�">P%#?Pอ"CN�อ�(CO�@P��>N'O%%@"�O@�  
     A copy of the soon-to-be employer’s Certificate of Residence 

   (2)  2 @N%@Q&อ%B�@!ห#Aอห%?�2Aอ#?&#อ�#?P2N/%#@��@#ออ�QหON�APอO2 �/N@�>��@#�อ�(CO�@P��>N'O%%@"�O@�R O� #>N&?"% 
     ห#AอR O#?&อ%B�@!QหO�? !?Q�ห#AอR O#?&�@##?&#อ�P ""C�!Oอ�!@!��ห!@" P "O2 �'#>N #�>��@# O/" ("O@!?) 
     A copy of a business license or certificate issued by a government agency certifying that the soon-to-be employer’s  

business is registered, or authorized to establish, or legally approved. The document must also show category  
of the business (if any). 

   �1�?!@0�O@�N#็!!>!>"Bคคล  
   In case the employer is a juristic person 

    2 @N%@Q&อ%B�@!ห#Aอห%?�2Aอ#?&#อ�#?P2N/%#@��@#ออ�QหON�APอO2 �/N@�>��@#�อ�(CO�@P��>N'O%%@"�O@�R O� #>N&?"% 

    ห#AอR O#?&อ%B�@!QหO�? !?Q�ห#AอR O#?&�@##?&#อ�P ""C�!Oอ�!@!��ห!@" P "O2 �'#>N #�>��@# O/" 

    A copy of a business license or certificate issued by a government agency certifying that the soon-to-be employer’s business 
    is registered, or authorized to establish, or legally approved. The document must also show category of the business. 
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A foreign national who has entered or come to resided in the Kingdom without the permission to do so under the Immigration Law, 

but has been granted the permission to reside and work under the auspices of Cabinet Resolution(s). 

 4.11 N�พ@>�1�?!@0�O@�QหOค!!N@� O@ว� @�@!�@0�อ�ห!O@1O@!  
  Only in the case where the employer assigns the foreign national to work as a shop/store assistant 

  (1)  2 @N%@#>N&?"%�@�>�"์ ห#Aอ 

    A copy of commercial registration, or 

    2 @N%@Q&อ%B�@!ห#Aอห%?�2Aอ#?&#อ�QหO'#>�อ&�@�>�"�>�!@!��ห!@"อAP% ห#Aอ 
     A copy of license or certificate for commercial operation under other laws, or 

    2 @N%@Nอ�2@##?P#@�#@��@#ออ�QหON�APออ%B�@!ห#Aอ#?&#อ�QหO'#>�อ&�@�>�"�>�!@!��ห!@"อAP%  
    A copy of official documents issued by government agencies to authorize or certify commercial operations under other laws. 
  (2)  2 @N%@O&&O2 �#@"�@# @1?N�>%R O&Bคคล$##! @ห#Aอ @1?N�>%R O%>!>&Bคคล 

    A copy of personal income tax or corporate income tax 

  (3)  2 @N%@O&&#@"�@#O2 ��@#2N�N�>%2!#& ห#Aอ 
    A copy of the list of social security fund contribution submission, or 

    ห%?�2Aอ#?&#อ��@#�O@��@%ค%R#" 
    Letter of certification for employment of Thai nationals 

 4.12 �1�?/อ"อ @!@�QหO$CO1?"อ!B�@!! @ค!!N@� O@ว/@� @�@!N#็!$CO  @N!>!�@1O�! 
   For application made with a power of attorney by a licensee for bringing in foreigner(s) to work in the Kingdom. 
    ห%?�2Aอ!อ&อ @%@��@�%@"�O@��@P�#>&B�Oอค/@!!อ&อ @%@�QหO(CO#?&อ%B�@!% @ค%!N@� O@/!@# @�@%N'O%(CO  @N%>%�@#O#% 
    A power of attorney from the employer stating that the designated licensee for bringing foreigner(s) to work in the Kingdom  
    shall be making the work permit application on his/ her behalf. 

 ค @N!Aอ! Nม?่อP�้ร? อ�@ญ@�Oห้ท @ง@�Oล้ว ค!!N@� O@ว!Oอ�  @N!>!�@1  ?�!NอR#!?O .@0Q!1>0>Nวล@�?N� @ห!  />N�N!!?O! �@1อ!B�@!QหO� @�@! 
 Oล>�@1อ!B�@!QหOอ0CNQ!1@�อ@�@�?�1�อ�ค!!N@� O@ว�>.>O!.B ล� 
 Warning: After a foreign worker has been granted the permission to work, the foreign worker must complete  
 the work authorization process within the specified period. Otherwise, the foreign worker’s permission to work  
 and reside in the Kingdom will be terminated. 

1. �? N�O&�Oอ!Cลอ?!ล?�1�์&Bคคล  
 Collect biometrics 

2. �? # @ห%?�2AอN >%#@�ห#AอNอ�2@#Q�OO#%ห%?�2AอN >%#@� N�APอ!#/�ล�!#@ห#Aอ!#/�อ%B�@!QหOอ"CNQ%#@�อ@�@�?�#N'O%�@#�?P/ค#@/!NอR'  
 Apply for a passport or a document in lieu of passport to get a visa stamp or permission to reside in the Kingdom temporarily. 

3. �? # @ห#Aอ'#?&'#B�#>N&?"%'#>/?!>!@!��ห!@"/N@ O/"�@##>N&?"%#@1�#  
 Register or update profile registry in accordance with the laws on Civil Registration. 
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